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ПЕРЕДМОВА
Есе – це прозаїчний твір невеликого обсягу і вільної композиції, що виражає індивідуальні враження та міркування з конкретного приводу чи питання, проте, не претендує на вичерпне трактування предмета.

Есе має наступні ознаки:

· наявність конкретної теми або питання,
· есе виражає індивідуальні враження та міркування з конкретного приводу чи питання і явно не претендує на вичерпне трактування предмета,
· як правило, есе передбачає нову, суб'єктивно забарвлену думку про що-небудь, такий твір може мати філософський, історико-біографічний, публіцистичний, літературно-критичний, науково-популярний або суто белетристичний характер,
· в змісті есе оцінюються в першу чергу особистість автора – його світогляд, думки і почуття.
Сьогодні есе стало поширеним засобом викладання авторської точки

зору. Незважаючи на його мініатюрний об’єм, грамотно складене есе дає змогу його автору максимально відобразити власну точку зору.

Написання есе входить в програму найвідоміших міжнародних іспитів на знання англійської мови, таких як TOEFL та CPE.

· навчальному процесі опанування навичкою написання есе сприяє оволодінню навичок студентів висловлювати власну думку.

Пропоновані методичні вказівки містять три розділи, які надають змогу студентові опрацювати всі етапи підготовки до написання есе та опису візуальної інформації. Методичні вказівки відповідають змісту робочої програми навчальної дисципліни іноземна (англійська) мова за професійним спрямуванням для здобувачів першого (бакалаврського) рівня спеціальностей спеціальностей 081-право, 073-менеджмент, 071-облік і оподаткування.

PART 1. AN OPINION ESSAY

There exist a lot of types of essays, such as “for and against” essays, opinion or evaluative essays, problem essays, cause-effective essays.

An essay is a piece of writing/speaking designed to change the way its readers think or feel about something and perhaps also cause them to do something they wouldn't have done before.

An opinion essay requires your opinion on a topic which must be clearly stated and supported by reasons. It is necessary to include the opposing viewpoint in another paragraph.

First of all form your opinion.

Tips

1. Stick to one side only.

2. Your personal opinion does not matter. Simply pick the side you can write about the best.

3. There are no extra marks for looking at both sides. Most people who try to do that , mess it up and turn it into a discussion essay. So pick one side only.

Opinion essay consists of four paragraphs (no extra marks for more paragraphs) Structure:

1. Introduction paragraph in which you state the topic and your opinion.

2. Main body paragraph which consists of two or more paragraphs. Each paragraph should present a separate viewpoint supported by reasons. Another paragraph giving the opposing viewpoint and reasons may be included.

3. Conclusion in which you restate your opinion using different words. Let's talk more detail about each part of an essay.

Introduction

Paraphrasing is the best decision for the first sentence. So sentence 1 –paraphrase the question

sentence 2- state your opinion and state two reasons Main body paragraph I

sentence 1- topic sentence (state main reason)

sentence 2- explain main reason 1

sentence 3 – explain main reason 1

sentence 4 – example to support main reason 1

Main body paragraph II

sentence 1- topic sentence (state your main reason)

sentence 2- explain main reason 2

sentence 3 – explain main reason 2

sentence 4 – example to support main reason 2

The following layout is observed here:

Introduction

1-paraphrase question

2- state opinion and state main reason

Main body 1

1.Topic sentence

2. Explain

3. Explain

4. Example Main body 2

1.Topic sentence

2. Explain

3. Explain

4. Example Conclusion

1-Reiterate opinion and summarise

Let’s look at the example.

Countries should spend more money on trains rather than new roads. Do you agree or disagree?

Start with a plan.

Introduction

1-Paraphrase the question

2- state your opinion and state the main reason

Agree. Trains are faster and they are more environmentally friendly. Main body I

1. Topic sentence -Trains are faster.

2. Explain – No traffic and higher maximum speed

3. Explain – Results in reduced journey times

4. Example – Hyperloop

1. Topic sentence – Environmentally friendly

2. Explain – Less carbon dioxide because less cars

3. Explain – Reduce global warming

4. Example – Metro system

Conclusion

1 – Reiterate opinion and summarise

Agree because trains are quicker and have a reduced environmental impact.

Question analysis
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Example

Teenagers should not be allowed to use mobile phones at school.

	[   1]
	[
	3
	]   [ 2  ]

	To what extent do you agree or disagree?
	


The teachers are not expecting  “expect” content. They just want to know if you

can communicate in English. There are no extra marks for ‘amazing’ ideas. The

simplest, most straightforward ideas are the easiest to understand and easiest to write

about. So, you can use the direct method.

Direct method for opinion questions.

1. Agree. What are two reasons why someone would agree with this?

2. Disagree. What are two reasons why someone would agree with this?

3. Don`t overcomplicate this. Your goal is to get you to think of ideas in 2 minutes or less.

A good idea is:

1. Easy to understand

2. Relevant to the questions. Answer the specific question.

3. Easy to explain.

Agree.

Main idea.

Agree that teenagers should not be allowed to use mobile phones at school. Why? Distracting. Lack of focus.

Competition for the latest phone. Peer pressure. Bullying.

Disagree.

Main idea.

Disagree that teenagers should not be allowed to use mobile phones at school. Why?

Use them for educational purposes. Reference.

Stay in contact with family and friends. Emergencies.

You can see that direct methods save your time, instead of brainstorming and mind maps. Ask yourself direct questions and get the simple and clear idea.

Now you`ve got a clear understanding of what to write about. Let's talk in more detail about each part.

Introduction

Try to answer these questions:

1. What is an introduction?

2. What are the elements of a good introduction?

3. How to write an introduction?

Some recommendations:

1.  Tell the reader what to expect. Always think about the reader.

2.  Help the reader follow the rest of your essay. Always think about the reader.

3.
Helps you get your thoughts in order. Think of it as a mini plan that will help you write a better essay.

Three elements to an opinion introduction.
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Outline your

main idea

State the same idea by using different words. You can do it with the synonyms or by changing the structure of the sentences or both. Be careful that your new sentence makes sense grammatically. Have you got any ideas about this one? Many developed nations have opened their doors to refugees recently.

So it is possible to say: Recently, refugees have been taken in by many developed nations. But it's not a good idea to write something like that. This example shows us that you should be careful and accurately change the structure of sentences. Recently, refugees go to developed countries which open their doors. Types of sentences

1. What is a simple sentence

2. What is a complex sentence

3. The danger of a complex sentence What is a simple sentence?

· a simple sentence is a sentence with one clause only
· you can make a simple sentence by including : subject + verb + object / completed thought
· For example
I teach English

· A complex sentence has more than one clause i.e. two or three
· one clause is a main independent clause (main clause can express complete thought if you take away other clauses)
· The other clause (or clauses) are subordinate or dependent ( they don’t express a complete thought when they stand alone)
· For example
I am a teacher who specializes in teaching ESP.

I am a teacher (main clause) who specializes in teaching ESP (dependent clause).

Why are complex sentences so “complex”?

Most students think that complex means long, complicated, sophisticated sentences.

No! The readers want to be able to understand what you mean! You should clearly convey what you mean!

As it was mentioned before, complex sentences have main (independent) clause and dependent clause. Complex sentences are a huge topic. We try to simplify it and make it more understandable. Think of paragraphs as a piece of meccano. Each peace of meccano is going to help build your paragraph. How will you join them together? Conjunction!

For example:

Why is online shopping popular?

Set of simple ideas:

· It is cheap
· online shops have low cost
· they pass saving to customers
· customers save money
Why is online shopping popular?

Online shopping is popular because it is cheap. Online shopping is less expensive. Companies pass savings to customers. Customers save money. Saving money means they can spend money on other things.

All is accurate but we need more complex sentences.

Online shopping is popular because it is cheap. Online shopping has lower costs which means these companies can pass savings to customers so that customers save money and they can spend money on other things.

So we have a complex sentence. Common conjunctions

	Time
	Since
	When
	while

	
	
	
	

	Place
	In the same place
	Where
	Wherever

	
	as
	
	

	
	
	
	

	Reason
	As
	Because
	That

	
	
	
	

	Contrast
	Although
	Despite the fact
	Whereas

	
	
	that
	

	
	
	
	

	Condition
	Given that
	If
	Unless

	
	
	
	

	Purpose
	In order that
	So that
	In order to

	
	
	
	

	Result
	So
	So that
	As a result

	
	
	
	


For example

	Place
	She went into the room where examiner was waiting for her

	
	

	Reason
	You should learn grammar because it's important

	
	

	Contrast
	She got a high score although she didn`t studied

	
	

	Condition
	I won`t go out later if I`m tired

	
	

	Purpose
	The students studied hard so they would get a high score

	
	

	Result
	He studied very hard so he got a high score

	
	


Here it is possible to ask students to complete the sentences with conjunctions

or ask them to explain their functions. There are many ways in which people put their health at risk because (reason) they are afraid of altering their lifestyle. Some people eat the same unhealthy diet every day so that (result) they are not used to other healthier alternatives, resulting in them (result) sticking to the same processed, fatty foods. For example, many people living in big cities eat fast food regularly because (reason) they only have access to fast food restaurants where (place) they can only purchase junk food. Although (contrast) many people are aware of the consequences, obesity related diseases, like stroke and diabetes, are still major causes of death in developed countries.

Synonyms

Vary your vocabulary accurately and appropriately.

Be very careful here. Your synonyms must match and make sense. Just because they are synonyms doesn't mean you can automatically use them. Rich countries aren't the same decadent kingdom.

but a rich country equals a wealthy nation.

The big vocabulary myth: “ you can't repeat a word” Example

VC`s Welcome

[image: image28.png]



What will happen if you follow this myth?

You will waste a huge amount of time thinking about synonyms. It will create unwanted stress, which will lead to more mistakes and time wasting.

So, you should try and vary your vocabulary as much as possible. The real problem is that finding, learning and using accurate and appropriate synonyms is difficult. It is difficult because you are language learners, not native speakers. For example

Word Student

1 a college student: scholar, undergraduate, graduate, grad student, postdoctoral fellow; freshman, sophomore, junior, senior.

2 high school student: pupil, schoolchild, schoolboy, schoolgirl, scholar.

3 a nursing student: trainee, apprentice, probationer, recruit, intern, novice; informal rookie.

Dictionary does not show you only  synonyms, but also related words. Most good

paper dictionaries will show you close synonyms, Collins seems to be the best online

dictionary or you can use wordhunter.

Example

Definition of 'student'

[British,informal]

Word Frequency
Definition of 'student'

Word Frequency ****(*)

student

(stjuːdənt
, stuː-)

Word forms: plural students

1. COUNTABLE NOUN
A student is a person who is studying at a university or college.

Warren's eldest son is an art student, at St Martin's.

...a 23-year-old medical student.

Synonyms: undergraduate, scholar, postgraduate, fresher
More
Synonyms of student
2. See also mature student
3. COUNTABLE NOUN
A student is a child who is studying at a secondary school.

4. COUNTABLE NOUN
Someone who is a student of a particular subject is interested in the subject and spends time learning about it.

...a passionate student of nineteenth century history. [+ of]
Synonyms: learner, 

 HYPERLINK "https://www.collinsdictionary.com/dictionary/english/observer" observer, trainee, apprentice
More Synonyms of student
student

(stjuːdənt , stuː-)

Word forms: plural students

1. COUNTABLE NOUN

A student is a person who is studying at a university or college.

Warren's eldest son is an art student, at St Martin's.

...a 23-year-old medical student.

Synonyms: undergraduate, scholar, postgraduate, fresher [British, informal] More Synonyms of student

2. See also mature student

3. COUNTABLE NOUN

A student is a child who is studying at a secondary school.

4. COUNTABLE NOUN

Someone who is a student of a particular subject is interested in the subject and spends time learning about it.

...a passionate student of nineteenth century history. [+ of]

Synonyms: learner, observer, trainee, apprentice
More Synonyms of student...

Definition of 'diverse'

Word Frequency ****(*)

diverse

(daɪvɜːʳs
, US dɪ-
)

1. ADJECTIVE
If a group or range of things is diverse, it is made up of a wide variety of things.

...shops selling a diverse range of gifts.

Society is now much more diverse than ever before.

Synonyms: various, 

 HYPERLINK "https://www.collinsdictionary.com/dictionary/english/mixed" mixed, 

 HYPERLINK "https://www.collinsdictionary.com/dictionary/english/varied" varied, diversified
More Synonyms ofdiverse
2. ADJECTIVE
Diverse people or things are very different from each other.

Jones has a much more diverse and perhaps younger audience. More Synonyms of diverse …

Let's use them in a short paragraph. Describe the picture.

For example

This is Tom. He is at school that is very diverse. Tom is mixed race. Having pupils

from varied backgrounds in their class helps students grow up to be more tolerant

adults.

Summary

· You don't need to change every word.
· If you can, change it, but if you can`t, move on.
· When learning a new word, look up a dictionary and note the close synonyms.
State agreement

· This essay agrees with this statement because....
· This essay disagrees with this statement because....
· There are many different ways can give your opinion, but get out of your own way and learn one well.
Outline your main idea

· This essay agrees with this statement because x and y
· This essay disagrees with this statement because x and y
· This is not mandatory, but it really helps.
Putting it all together

Developed nations should take more refugees from poorer countries. Do you agree or disagree?

It is argued that wealthy countries should accept more refugees from developing states. This essay agrees with this statement because they have a moral obligation to do so and they can afford to help those in need.

Try to write your own introduction.

Question: Parents of obese children should be punished for making them fat. Do you agree or disagree?

What is a main body paragraph?

· This is the most important part. Think of it as the meat in hamburger.
· This is where you will make your detailed argument. This is where you will prove your point.
· This is where you set out your main points and develop them fully. What are the elements of the main body paragraph?
Three elements of a main body paragraph.
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Topic
Explanation
Example

sentence

TOPIC SENTENCE

· Tell the reader what the paragraph is about.

· Essential for task response, but also for Coherence and Cohesion

· Should be short and simple. Does not need to make a complex sentence.

EXPLANATION

· Never assume that the reader knows what your topic sentence means or that

you
know how it answers the question.

· The reader can’t ask you any follow up questions, so you must explain everything.

· Pretend you are explaining it to someone who knows nothing about the

topic.

EXPLANATION

· So what?!?
· What? Why? How?
EXAMPLES

· Examples don't need to be “true” but they must make sense
· Recent research concluded that... – what are you trying to prove?
· A recent study found that... – what you are trying to prove.
Paragraph I is based on the question: Parents of obese children should be punished for making them fat. Do you agree or disagree?

Parents are not present when children consume most of their food. When children are at school they eat snacks and have lunch and the adults have no control

over their dietary intake during this time. A child could consume the vast majority of their calories during these unsupervised periods, without their mother and father`s knowledge or permission, and much of this intake could take the form of junk food. A recent study found that primary school students consume an average of 75% of their daily recommended calorie allowance during school hours.

Layout of this example with explanation.

Direct method

1. Ask yourself, direct, specific questions about the question.

2. This will generate specific, relevant ideas in a very short amount of time.

3. The first ideas you think of are normally the best.

Paragraph I

Main idea – Parents are not with their kids all the time.

Explanation – Children can eat unhealthy meals and snacks when they are away

from their parents. This makes them fat.

Example -Recent research has shown how many children eat at school.

Try to write your own main body paragraph based on the idea of genetics.

Conclusion

What is the conclusion?

What are the elements of a good conclusion?

Tree elements of a conclusion.
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main ideas

You are going to write one conclusion in your essay, so learn just one way to start your conclusion.

· In conclusion,
· To conclude, Reiterate your opinion
· Don`t worry about repeating your opinion again, but this does not mean that you can copy the same words.
· We take our opinion from the introduction and paraphrase it.
· It makes very simple to write the conclusion and ensure your opinion is clear throughout.
Summary of main ideas

· Someone should be able to read your conclusion only and tell what your main ideas are.
· Again, don`t worry about repeating your main ideas, but you must paraphrase.
· This will make the conclusion easy to write and ensure you summarise your main ideas.
Example:

It is argued that the mother and father of overweight children should be penalized for allowing their offspring to become obese. This essay disagrees with this statement because parents don't control what children eat at all time and genetic factors are also to blame. Opinion – disagree

Main idea I – Parents don't control what children eat at all time.

Main idea II – To blame genetic factors

In conclusion, parents shouldn't be sanctioned if their son or daughter are too heavy because they are unable to supervise their diet from most of the day and genes play a role in determining the weight of human beings.

Question: Wealthy nations should assist poorer countries with humanitarian relief during natural disasters. Do you agree or disagree?
PART II. A DISCUSSION ESSAY

Another type of argumentative essay is that which gives advantages and disadvantages. Also known as a discussion essay, it should outline reasons for and against a particular issue.

A good essay of this type should consist of:

· an introductory paragraph in which you state the topic. That means that you talk generally about the topic without giving opinion

· a main body paragraph in which the points for and against, along with your justification, appear in two separate paragraphs

· a closing paragraph in which you give either your opinion or a balanced consideration of the topic.

Let's start with a little test.

In many cities, people are living alone. What are the reasons for it? Is this a positive or negative development?

Think of one idea for the first question.

Possible answers: better job opportunities, earn more money etc.

How to analyse and understand a question?

Tips

· Take the time to actually read and think about the question
· These question are designed to be simple and easy to understand
· Don`t overcomplicated
· What does the question mean?
· What is the general topic?
· What is the specific thing they want me to write about?
Let's apply that to a real question. In many cities, people are living alone. What are the reasons for it? Is this a positive or negative development?

1. What does the question mean?

2. What is the general topic?

3. What is the specific thing they want me to write about? Thinking of ideas.

1.Imagine you can stop 10 people and ask them those questions. What would they say?

2. Imagine you were sitting in a café and talking about this topic with friends. What would they say?

3. Imagine someone completely different from you was answering the same question. What would they say?

4. What is the first idea that you think of when answering this question? You don't need to do all of these. Use them as tools. Stop brainstorming. You need a plan.

4 stages of planning

1.Understand the question

2. Generate ideas.

3. Structure planning

4. Vocabulary

Is this a positive or negative development? Reduces stress Idea – privacy

Explanation – Allow people to live without other people being involved in their business.

Example – Young professionals in IT sphere The benefits of planning

· You know exactly what you want to say
· You know that you`ve answered the question
· You know that writing will be coherent
· You know that writing will be cohesive
· You can focus on writing instead of thinking ...which we will look tomorrow Let's try!
In spite of the advances made in agriculture, many people around the world still

go hungry.

Idea –

Explanation-

Example –

In order to write an essay, you need to be able to do these basic things correctly.

INTRODUCTION

Basic elements

· paraphrase question
· answer question
In spite of the advances made in agriculture, many people around the world still go hungry.

Despite developments in farming a huge number of people still suffer due to hunger. This is because some climates are unsuitable for crops and the solution is generic modification.

There are a few different ways we can paraphrase:

1. synonyms

2. changing word forms

3. using different words that allow you to express the same meaning

4. the same words (if you can't think of how to change them)

Paraphrasing common problem

1. Try to change every word in the order that they appear.

2. Being afraid of repeating a word

3. Not having a wide enough vocabulary

4. Not paying attention to grammar

5. Not practicing

6. Not being aware of collocations

Main body paragraph

Elements of main body paragraph

· Topic sentence
· Explanation
· Example Topic sentence
In spite of the advances made in agriculture, many people around the world still go hungry.

Why is that the case?

This is because some climates are unsuitable for crops.

Explanation: Certain regions have such harsh climates that very little can grow there.

It is not enough to stop there and assume the reader understands what you mean. You should prove your point of view. Remember that the reader can`t ask follow up questions.

Develop your idea.

This is because plants need certain amount of water to survive and some places experience severe droughts leading to widespread crop failures. These renders advanced

agricultural techniques are useless without this basic necessity for life. Explaining is a basic communicative skill. Don't overcomplicate it.

Examples

What are examples?

· Evidence that your main point actually answers the question asked

· Demonstrate the ability to use examples

1. Avoid personal examples

2. Don't use statistic if you are unsure

3. Keep it as specific as possible

4. Make sure it actually supports your main idea.

Example of example

Certain regions have such harsh climates that very little can grow there.

It is not enough to stop there and assume the reader understands what you mean. You should prove your point of view. Remember that the reader can`t ask follow up questions. Some supermarkets in India ran out of certain vegetables last year because of drought.

Conclusion

A very easy way to write your conclusion is to look at your introduction. Despite developments in farming a huge number of people still suffer due to hunger. This is because some climates are unsuitable for crops and the solution is generic modification.

Think about these questions.

1. What do we include in a conclusion?

2. What does your introduction contain? Use that for your conclusion.

Now try to write the full essay.

Some people get into debt by buying things they don`t need and can`t afford. What are the reasons of their behavior? What action can be taken to prevent people from having this problem.

Key principles

1. Take time to understand the question

2. Generate two simple ideas

3. Plan your answer using the structure given

4. Write an effective introduction

1. Paraphrase question statement and briefly answer both question

5. Write two effective main body paragraphs

1.Topic sentence

2. Explanation

3. Example

6.Summarise essay in clear conclusion

7.Use accurate and appropriate vocabulary and grammar.

PART III. DESCRIBING VISUAL INFORMATION

Visual information is most commonly presented as graphs, pie charts and tables. The description of visual information can be presented as a short descriptive report involving comparing and contrasting and connection between data.

Types of visual information.

Pie charts are used to compare relative data and show percentage.
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Favorite types of Movie
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A bar chart or bar graph can be used to compare different data among categories in general. Bar graphs consist of horizontal and vertical axes and show the relationship between the two axes.

Favorite Type of Movie
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Line graphs are used to show how information changes over time. They have horizontal and vertical axes.

Favorite Type of Movie
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Tables are another way of showing numerical data, and they are often provided together with a graph or charts to show additional information or details or make comparisons.
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The first step is make sure that you understand what the graphs, tables and diagram shows.

Introducing visuals

· I'd like you to look at this graph...

· Let me show you this pie chart...

· Let's have a look at this model...

· Let's turn to this map...

· To illustrate my point let’s look at some diagrams...

· As you can see from these figures...

· If you look at these photographs you'll see...

· If you look at this bar chart you'll notice...

· If you look at this histogram you'll appreciate...

· If you look at this flow chart you'll understand ...

· If you look at this matrix...

Naming the parts of diagrams

The vertical axis represents total annual sales. The horizontal axis shows our market share. The curve, The solid line, The dotted line, The broken line, The shaded area, The unshaded section, The dotted column, The coloured segment, The red bar.

The structure of description:

· introduction
· overview
· conclusion
Let's start from introduction

Hope you complete the first step and you can start writing an opening introductory sentence.

In the opening sentence, you need to say how the information is presented. In other words, what type of visual information is presented? As a rule, we can find this information in a question. So you need to paraphrase the question.

Paraphrasing can be done by using synonyms, changing the part of speech or changing the grammatical structure of a sentence.

It doesn't mean that you need to change every word of a sentence.

Useful introductory expressions:

The graph/ chart bar/ pie chart shows / indicates / depicts / illustrates From the graph/ chart bar/pie chart it is clear

It can be seen from the graph/ chart bar/pie chart As can be seen from the graph/ chart bar/ pie chart,

As is shown / illustrated by the graph/ chart bar/ pie chart,

For example:
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The graph illustrates how the preferences among five popular types of movie from 2000 were changing to 2020.

Second sentence: This gives the trend or trends. You can put two trends in this sentence or only one – you could keep the other one for the conclusion. Don't use numbers here.

Tips

A trend is a general tendency or direction.

Identify trends:

A trend is the overall idea of the graph

· what is happening/what happened

· the main change over time

· the most noticeable thing about the graph

· the pattern over time

· the pattern for different places or groups or people.

Example:

The pie chart illustrated the preferences among five popular types of movie. The most noticeable thing about graph that romance is preferable type.

Overview

Paragraph 1: Trend I

· Start with a sentence demonstrated trend without number.

“The most obvious trend in the graph is that popularity of drama increase rapidly.”

· Follow this sentence with an example (sentence with number) and perhaps another example (another sentence with number). “ The popularity of action films fell down

from the peak in 2005 to the bottom in 2010”.
Paragraph 2: Trend II

· Start with a sentence with no number. “After a precipitous drop in, comedy shows rapid growth.”
· Give an example (sentence with number) and perhaps another example

“ Drama films reached their peak in 2015.

Conclusion

· Finish by repeating the main trends, or identify a second trend. Use different vocabulary.

· Don't have any numbers in the conclusion (you could use words like "most", "the majority" "a minority", "a small number").

· Don’t give an opinion.

Example:

“ Only drama remained stable for definite period of time.”

Naming the parts of diagrams

· The vertical axis represents .....

· The horizontal axis shows ....

· The curve, The solid line, The dotted line, The broken line, The shaded area, The unshaded section, The dotted column, The coloured segment, The red bar.

Tips

· Don’t describe the X and Y axis. Give the information.

· Don’t write about everything on the graph. Pick the biggest, the smallest, the main points, the main trends. Group similar things together

· Don’t write about the line or the bar: “The line went up,” “The bar went down.” Instead, write about the idea. “The number of people prefer to watch drama.”

· Make sure you write about the idea. Don’t use shorthand: “Men went up.” “Women went down.” Instead, write about the real data: “The percentage of female students watching SciFi rose suddenly.”

· Don’t use “I feel”, “as I have written,” “as you can see,” etc. Keep it academic.

· Don’t start sentences with But, So, Also, And, For, Since, Because, Although

Useful vocabulary

decrease
plunge


decline
plummet

drop

fall

cut

go down


increase

raise

rise

step up

expand


grow
jump

improve
shoot up

climb
rocket


maintain

keep

remain stable


quickly
rapidly or sharply

slowly
gradually


approximately the same amount each month/year  [image: image18.png]


  steadily

· To describe a large increase or decrease, you can use considerably, significant or substantially.

· To describe a smaller increase or decrease, you can use slightly or moderately.

Pay attention not only to the range of your vocabulary but grammar in your writing too.


Favorite types of Movie
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You are usually asked to compare 2 pie charts but sometimes you only have 1 chart to describe.

Single Pie Chart

· Paragraph I. Describe what sort of chart it is and what it is about. e.g. The pie chart shows types of film which are the most popular.
· Paragraph II. Describe the sections of the graph starting with the biggest and working your way down. e.g. 30 percent of people prefer romance, a little less action. SciFi is as popular as comedy. While only 5 per cent choose drama.
· Paragraph III. A short conclusion giving an overall view of what the chart is about. In general, comedy, SciFi, action and drama are nearly the same popularity.
Two Pie Charts

If you have two pie charts they will be giving similar information so you can compare the two.

· Paragraph I. Explain that they are pie charts and say what they are describing.

· Paragraph II. Compare the data between the two charts. Start with the biggest sectors and work your way down.

· Paragraph III. Conclusion. Mention the important similarities and differences.

Ways of expressing numbers.

Smaller numbers can be written as words and digits e.g. twenty-five – 25, larger numbers can be written as digits and combination of digits and words e.g. 1,500,000-1.5 million. Numbers containing words such as thousand, million etc. are always singular. The decimal point in English is written as a comma e.g. 3, 142 is three thousand one hundred and forty two.

Proportions.

There are two ways to talk about proportions. You can use fractions, such as ‘a half’ or ‘1/2’, or you can use percentage - 50% or fifty percent.

· A number which is slightly greater than a certain proportion like 50% could be described as just over 50% half, a little over 50% half, slightly over 50% half.
· A number which is slightly less can be described in the same way using just under, a little under, slightly under. It is possible to say ‘almost fifty percent’
· If you are unsure of exact amount, you can say ‘about, approximately, around, roughly 50%’
· If you want to emphasise a larger differences, you could say ‘well under/over’
Quantifiers.

While you should report some precise numbers, especially if they are significant, you should not report every number. Often it is best to use quantifiers.

· For countable nouns you can use: a large number of, a significant number of, several, a small number of or a few.
· For uncountable nouns you can use: a large amount of, a great deal of, a significant amount of, a small amount of, a little.
· You can use some and a lot of with both countable and uncountable nouns and no or none for zero.
Comparison.

There are different ways to make comparisons in English.

· more/less/fewer can be modified with a little/slightly/a lot/far/considerably/much/many
· twice/three times/ four times as much/many; half as much/many
· a large/greater number/amount
· linking and contrasting two examples by using while, whereas etc.
The chart bar gives information about Fiction book sales between 2006-2010. Summarise the information by selecting and reporting the main features, and make comparisons.
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